
 

 

MANPOWER REQUISITION FORM 

 

 

 
Details of the Position for which Recruitment is Requisitioned 

 

Band in which 
Recruitment needs to be 
done 

 
Place of Posting 

 

Date by which the 
position needs to be filled 

 
Cell 

 

Preferred Age Group  Reporting to 
 

Essential Qualification  Desired Qualification 
 

Essential Experience (yrs)  Preference (if any) 
 

Specify if any particular 
industry/functional 
experience is essential 

 
 
 

Please specify whether the position requisitioned 
is budgeted/non-budgeted/replacement. (If non-
budgeted, then approval for the new position 

should be required) 

 

Reasons for new opening over and above the 
budgeted manpower 
 

 

 
 
Desired Attributes for the 
position 

 

 
Any other information 
that is relevant to the 
position 
 

 

 

Job Description of the 
position 
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CGM/Director 
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